[OKYMEHT MOAMMCAH

SMEKTPOHHOM MOAMACHIO “yTBEP)I(ﬂAIO”
o samcomas o mapexktop  MOY 10 AT
«[Iepcnexkrusay»
O.B. Kynuruna.

«12» HOA6pH 2025T.

[IpaBuia BHYTPEHHETO TPYIOBOTO Paclopsiika B TOPOJCKOM Jiarepe ¢ JTHEBHOM (hOpMOil mpeObIBaHMS
MOY 10 HAT «lepcnexktuBay

1 . Obwue nonosxcenus
1.1 Toponackoii nareps ¢ aHeBHOMN hopmoii mpedbiBanus pabotaet ¢ 17 HostOpst 1o 21 HOsOpst 2025 rofa.
1.2 B narepe ycraHaBIMBaeTCsl 5- MHEBHast pabodasi HeeIIs.
1.3 Hauaino pa6otsi narepsi ¢ 8.30 yacoB, okon4yanue pabotsi gareps B 14.30 gacos
1.4 Jlarepp paGotaeT CTPOro IO PACMOPSAKY AHS, KOTOPBIA COCTABISACTCS HAYaIbHUKOM JIareps U yTBEPIKAACTCS
JUPEKTOPOM LIEHTpA.
1.5 KynbTypHO-MaccOBbIe MEPONPHUATHS  MTPOBOJSTCSI CTPOTO B COOTBETCTBHHM C IUNIAHOM PabOTBI TOPOACKOTO Jiareps,
YTBEP>KIACHHBIM IUPEKTOPOM IEHTPA.
1.6 Tlepen Hauyamom pabGOTHI TOPOACKOTO Jiarepst COTPYIHHUKH TMPOXOIAT HHCTPYKTX € 3alKChI0 B JKypHAl
YCTaHOBJICHHOTO 00pasia.
2. Pabouee spems

Bpemsi, B TedeHHE KOTOpOro pabOTHUK BBIMONHSET ONPEICICHHBIH KpPYr OOS3aHHOCTEH B COOTBETCTBHH C
NpaBUJIaMU BHYTPEHHETO PacToOpsAKa U BO3JIOKEHHBIMU Ha HETO (PYHKIIMOHATBHBIMH 00S3aHHOCTSAMHU Ha BPeMs Jiarepsl.
2.1. B marepe ycraHaBnuBaeTcs S-IHEBHAs pabovas Helens, BBIXOAHbIE JHA — Cy000Ta, BOCKpECEHbeE.
2.2. [TpoioMmKUTENLHOCTE CMEHBI JIarepsi ¢ JHEBHBIM NMpeObIBaHuEM JeTel 5 pabounx JTHEH.
2.3. PesxuM Jiarepsi yCTaHaBIMBAETCSA B COOTBETCTBUU C TUTHEHUYCCKUMH TPCOOBAHHSIMH.
2.4. PexxuM COTPYIHUKOB Jiarepsi onpejenseTcst rpadukoM paboThl MEpCOoHaNa, KOTOPhI COCTaBISCTCS] HAa4albHUKOM
Jarepsi o COTJIACOBAHUIO C COTPYJHHMKOM MOJ MOJINKICh W YTBEP)KAAETCS AUPEKTOPOM IeHTpa. BocnuraTenu oTpsiioB
JOJDKHBI TPUXOJUTh 3a 15 MUHYT A0 Hadana paboThl Jlareps W YXOIWTb, KOTJla BCE JETH M3 OTpAda MOKHHYT
TEPPUTOPHIO JIareps.
2.5.BceM paboTHHKaM TOPOJICKOTO Jiarepsi 3alpeniaeTcsi M3MEHSATh IpaduK paboThl MO CBOEMY YCMOTpeHHio. Bce
W3MEHEHUs] B TpaduKe JIOHKHBI OBITh COTJIACOBAHBI C HAYAIBHUKOB JIareps U O(OPMIIIIOTCS MPHUKA30M JTUPEKTOpa
HEHTpA.

3. Obsazannocmu pabomuuxos

3.1  Paborars 0OpOCOBECTHO, COOMIONATE MUCHUILUIMHY TPYAa, CBOEBPEMEHHO M TOYHO HCIIOJHATh PACIOPSHKEHUS
3.2 aIMUHHCTpAIVH IEHTPa U HaYaJbHUKA JIarepsi, a TaK K€ CBOM JIOJDKHOCTHBIE 00S3aHHOCTH.
3.3 CoOmogath TpeOOBaHMS IPaBUII OXpaHbl TPyJa M TEXHUKH 0E30MacHOCTH, 000 BCEX ClydasXx TpaBMaTH3Ma
HEMEJIJICHHO COO0IIaTh aIMUHHCTPALINY.
34 OcyuiecTBiaTe TMpHEM JeTell 0T poAWTENe YTpOM C 3aMepoM TeMmIepaTrypbl U 00paboTKoil pyk
AHTHUCENITUIECKUMH CPEJICTBAMHU M CTPOTO KOHTPOJIMPOBATH YXO/I IeTel JOMOH IMOCe OKOHYaHUSI CMEHBI Jiarepsl.
3.5 [IIpoBomuTh WJIM Y4YacTBOBaTh B KYJHTYPHO-MAcCOBBIX MEPONPHUSTHUSAX  CTPOrO B COOTBETCTBHH C IJIAHOM
paboThl TOPOJICKOTO JIarepsi, COCTABICHHBIM HaYaJbHUKOM JIarepsi ¥ YTBEPXKIEHHBIM JIMPEKTOPOM yupexeHus. Bee
WU3MEHEHUS B IU1aHe O(QOPMIISIOTCS MIPUKAa30M TUPEKTOpA.
3.6 Ilpu yxome oOTpsaa Ha MEPONPUSITHE, IPOBOAMMOE 3a MpellelaMi TEPPUTOPHUHN [IEHTPa, TPH BO3BPALICHUU C
HEr0 CTaBUTh B W3BECTHOCTh HaYalIbHUKA Jlarepst
3.7 3ampemraercs OTIyCKaTh peOeHKa W3 TOPOJCKOTO JIareps A0 OKOHYAaHHS pabOThI Jlareps, €CiIu POTUTEIH
3a0JIarOBpeMEHHO He MMojiainn 00 TOM NHCEMEHHOE 3asiBiieHHe. B ciydae caMoBOIBHOTO yXo/a pebeHKa ¢ TeppUTOPUHU
TOPOJICKOTO JIarepsi, COOOIINUTh HAYAIBHUKY Jlareps WU QJIMAHHCTPALUN IIEHTpa. PerncTpupoBath mocenaeMocthb
JIeTeH, a TaK JKe OTCIEKUBATH MIPUXOJI U YXOJI 00YUAOIIUXCS JTIOMOM.
3.8 3ampemaercs 0CTaBIAThH Ipyminy (OTpsia) AeTer 0e3 mpucMoTpa, MPU BO3MOKHOM OTCYTCTBHUHU Ha padodeM MecTte
npeaynpexIaTh aAMAHUCTPALINIO IICHTPa ¥ HA4YaIbHUKA JIarepsl.
3.9  CobmonaTs mpaBuiia MPOTHBOIOKAPHOH 0€30MAaCHOCTH B IMOMENIEHUH LIEHTPa, Ha €€ TEPPUTOPHUH.
3.10 CoOmtomaTh  CaHWTAPHO-TUTHCHHYCCKHE TIPAaBHJIA B YCIOBHSX COOTBETCTBYIOIICH OSIMHIEMHOIOTHICCKOM
00CTaHOBKH B TOPO/IE.
3.11 CobmtonaTh yCTAaHOBICHHBIHN OPSAIOK XPaHCHHS MaTepUATbHBIX IIEHHOCTEH W JOKYMEHTOB.
3.12 CBoeBpeMeHHO 3aI0JHATh U BECTH HEOOXOIUMYIO JOKYMECHTAIIHIO.
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